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Grant Reporting Form
Instructions

These guidelines have been implemented to aid you in reporting the progress of your grant.  Reports assist the Jewish Community Foundation in tracking the progress of programs and projects and in maintaining the required fiscal and programmatic oversight of grants.  Reports are also intended to provide the grantee an opportunity to reflect on program activities and plans.

Please return a completed Grant Reporting Form by the date indicated in your grant award letter.  If a section or question is not applicable to your grant, please indicate so.  In addition, feel free to add any supplemental information or materials that may be helpful to our understanding of your progress.  Make additional copies of this form for future reporting if necessary.
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Name of Organization:  
Address: 
Person Completing Form:     
Phone Number:       
Fax:          Email:      
Grant Number:      
Amount of Grant Award:      
Project or Program Name:      
Purpose of Grant:      
 FORMCHECKBOX 
  Interim Report



 FORMCHECKBOX 
 Final Report
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General Program Information

Objectives

Please list the original objectives of the grant:


What activities has your organization conducted during this reporting period to meet each objective? 

     
Lessons Learned 

Were any unanticipated benefits or challenges encountered with the project?  Discuss below (add separate sheets if necessary).

     
What are the most important outcomes and lessons learned from the project?  Discuss below (add separate sheets if necessary).
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Future Plans

What are your organization's future plans for the project/program?  How will it be funded (if applicable)?

     

Public Relations

Please attach press or news items, brochures, letters of support, photographs, etc. concerning the project.  If possible, provide a “human interest story” that illustrates the success of the project.

     

Additional Funding

Have you received any other funding for this project/program?  If yes, please list sources and amounts.  If your grant was a challenge or matching grant, please demonstrate how you have met the conditions of the match.  Use attachments of the budget section below if necessary.  If the amount of the grant award was different from what you requested from the Foundation, please indicate how you raised the remaining funds.

     
Budget

Provide a detailed list of all expenses incurred during the duration of this project which have been paid with the Foundation grant (use additional pages if necessary).

	Item
	Budgeted to date
	Actual to date

	Personnel (itemize)
	
	

	1.
	$     
	$     

	2.
	$     
	$     

	3.
	$     
	$     

	
	
	

	Program (non-personnel) expenses (itemize)
	
	

	1.
	$     
	$     

	2.
	$     
	$     

	3.
	$     
	$     

	4.
	$     
	$     

	5.
	$     
	$     

	
	$     
	$     

	Capital Expenses
	$     
	$     

	Marketing (brochures, ads, printed materials, mailings)
	$     
	$     

	Administrative Overhead
	$     
	$     

	
	$     
	$     

	Total
	$     
	$     

	Unexpended Balance
	$     
	$     



Evaluation

Please attach a copy of all evaluation materials, including a report on all metrics from original proposal and application.


Other Information

Any feedback you can provide us regarding the Jewish Community Foundation grant application process, your experiences (positive and negative) in working with our organization, or your feelings in general about our grants program would be greatly appreciated.  Please use the space below to share your thoughts with us.  Thank you!

     
       


     
President/Executive Director






Date
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